
 

 

MISSION STATEMENT 

The Sacramento Legal Secretaries 
Association (“SLSA”) is a 
n o n p r o f i t ,  e d u c a t i o n a l 
organization whose purpose is to 
further knowledge of law and its 
procedures, promote a high 
standard of ethics, encourage a 
statewide networking system, and 
advance the interests of our 
m e m b e r s  a n d  t h e  l e g a l 
community. 

NON-MEMBERS 
ARE WELCOME! 
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VISIT OUR WEB SITE: 
WWW.SLSA.ORG 

 
PRESIDENT 

Jennifer Rotz 
Murphy Austin 
    Adams Schoenfeld LLP 
304 “S” Street 
Sacramento, CA  95811 
(916) 329-3139 
president@slsa.org 
 

BULLETIN EDITOR 
This position is open.  Please 
contact the president to learn 
more. 
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MARCH DINNER MEETING 
 
Date:  March 18, 2010 
 
Time:  5:30 p.m. - 6:15 p.m. Meet & Greet 
  6:15 p.m. - 8:00 p.m. Dinner Meeting & Speaker 
 
Place:  Casa Garden Restaurant 
  2760 Sutterville Road, Sacramento 
  Tel: (916) 452-2809 
 
Speaker: Andy Shawkey, Instructor, MTI College 
 
Topic:  Paraprofessional Ethics - A Refresher Course 
 
Special Guest: Brooke Atherson, CCLS, LSI Vice President 
 
Topic:  The Benefits of Membership 
 
Cost:  $25* - SLSA Members; $29* - Non-Members 
 
Vendor of the Month: Esquire Solutions 
 
* Please add $3 for reservations received after March 12, 2010. 
 
*** Cancellations must be made 48 hours in advance for refunds.  
No shows will be billed. *** 
 
RSVP:  Jennifer Shelton 
  c/o Murphy Austin Adams Schoenfeld 
  304 S Street, Sacramento, CA 95811 
  Tel: (916) 329-3104; Fax: (916) 503-4000 
E-mail:  jshelton@murphyaustin.com 
 
(See Page 31 of this bulletin for Reservation Form and menu selections.) 

 
Sacramento Legal Secretaries Association, a local association of Legal Secretaries, 

Incorporated, an approved provider, certifies that this activity has been approved for 
minimum continuing legal education credit by the State Bar of California in the  

amount of 0.5 hours. 
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The Legal Eagle welcomes letters and article suggestions from readers.  Please 
send them to: Jennifer Rotz, 304 S Street, Sacramento, CA  95811 or 
jrotz@murphyaustin.com. 

The Sacramento Legal Secretaries Association reserves the right to edit articles 
and letters sent in for publication.  The deadline for all submittals is the Monday 
after the general meeting of the month preceding the month of publication.  This 
publication is designed to provide accurate and authoritative information in 
regard to the subject matter covered.  It is distributed with the understanding 
that the publisher is not engaged in rendering legal, accounting, or other 
professional services.  If legal advice or other expert assistance is required, the 
service of a competent, professional person should be sought.   

The opinions expressed in the articles published herein are those of the 
individuals submitting the articles and not necessarily the views of the board or 
editorial staff.  This publication may not be reproduced in whole or in part 
without the express written consent of the board of the Sacramento Legal 
Secretaries Association. 
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“THE HEART OF A VOLUNTEER IS 
NOT MEASURED IN SIZE, BUT BY 

THE DEPTH OF THE COMMITMENT 
TO MAKE A DIFFERENCE IN THE 

LIVES OF OTHERS.” 
~ UNKNOWN 



 

 

PRESIDENT’S MESSAGE    by Jennifer Rotz 

“THIS IS SET TO 
BE AN EXCITING 

ELECTION!  
THANK YOU ALL 

FOR 
PARTICIPATING.” 
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Wow!!  What an amazing turnout of nominations we received!  I am impressed by and eternally 
grateful to the Slate of Candidates announced last month.  Thank you for being willing to lead 
this wonderful association.  I know that those of us leaving the board can rest assured that we 
leave it in great hands.  For those of you who missed the February Dinner Meeting, the 
Nominations & Elections Committee submitted the following Slate of Candidates: 

For President:  Astrid Watterson, CCLS 

For Vice President: Anne French 

For Secretary:  Crystal Rivera 

For Treasurer:  Lillian Casipit; Andrew Gilbert; Sophia Albov 

For Governor:  Rhonda Harrigan; Dawn Forgeur, CCLS 

For Delegates:  Lillian Casipit; Launa Atkinson, CCLS; Terry Olson-Skeahan; 
   Elizabeth Bomke, CCLS; Tammy Hunt, CCLS; Paula Lockard, CCLS 

Active (voting) members will be received their ballots in early March and must return their 
ballot to the Nominations & Elections Committee as soon as possible.  Ballots will be counted at 
the March 18 Dinner Meeting.  Any ballots received after March 18 will not be counted.   

Members, please support your favorite candidates by voting.  To get acquainted with the 
candidates, be sure to take a look at the campaign flyers that were emailed with the March E-
News and the campaign articles that can be found in this bulletin.  This is set to be an exciting 
election!  Thank you all for participating. 

The March Board Meeting will be held on March 10 at Murphy Austin Adams Schoenfeld.  All 
members are welcome and encouraged to attend. 

The March Dinner Meeting will be held on March 18 at the Casa Garden Restaurant.  This 
meeting also serves as our Membership Drive.  Members, please bring a non-member friend.  If 
you do, you and your guest will be eligible for raffle prize!  We will be joined by Brooke  

Continued on Page 5 

Sacramento Legal Secretaries 
Association would like to give 
special thanks to Mirror Imaging 
for its complimentary services in printing The Legal Eagle.  
To support Sacramento Legal Secretaries Association and 
Mirror Imaging, please call Ron Bodenmann at  
(916) 447-2000. 

Support our Advertisers! ADVERTISERS 

• Page 8 - Lightspeed Messenger 

• Page 38 - The Rutter Group 

• Page 44 - Capitol Digital Document 
Solutions 



 

 

CANDIDATE FOR PRESIDENT: ASTRID B. WATTERSON, CCLS  

DEMOCRACY IS THE 
ONLY SYSTEM THAT 

PERSISTS IN ASKING 
THE POWERS THAT 
BE WHETHER THEY 

ARE THE POWERS 
THAT OUGHT TO 

BE.  ~SYDNEY J. 
HARRIS  
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Dear SLSA Members:  I would like to begin by introducing myself.  My name is Astrid B. 
Watterson, CCLS.  I have been a member of the Sacramento Legal Secretaries Association since 
2004 and a member of Legal Secretaries, Inc. since 1998.  During my time as a member of 
SLSA, I have served in the capacity of Secretary, President, Governor, Beginning Legal 
Secretary instructor, California Certified Legal Secretary study course instructor, Day in Court 
chair for nearly five years, and numerous other chairman positions.  I have been nominated for 
the position of SLSA President and while I thought I had "retired," it occurred to me that 
perhaps I wasn't done yet. 

There has been a period of three years since I was your President last.  In those three years, I 
held the position of being your Governor and then being appointed by LSI as the Advertising 
state chairman and then the California Certified Legal Secretary state chairman.  It has been an 
honor to serve LSI and SLSA.  My two-year term as the LSI CCLS chair ends in May and it 
allows me to have sufficient time to take on this new endeavor.  I am currently employed as a 
paralegal for Somach Simmons & Dunn and my focus area is Natural Resources and Civil 
Litigation. 

For those of you who know me already, you know I am a very goal-oriented person.  I have 
plans for SLSA.  Our association is the second largest association, but somehow we have drifted 
away from one another.  I want it back.  I want to see all of us working together to make our 
various projects and goals happen.  Together we can do this!  I would like to see intermediate to 
advanced educational opportunities offered, either through lunch lessons or dinner meetings.  I 
want to see and feel the excitement SLSA as a whole has to offer.  I want to see SLSA win 
Chapter Achievement in 2011.  I recently put together a team to represent SLSA at the first 
annual Bay Area Trivia Throwdown and you know what, we won!  Interclub events should be 
promoted so that we can continue our networking abilities with our sister associations. 

It is my hope, if elected as your President, that this coming year will be full of surprises, 
excitement, educational opportunities, and triumphs for our association. 

CANDIDATE FOR VICE PRESIDENT:   ANNE FRENCH 

Dear SLSA Members:  My name is Anne French and I have been nominated for the position of 
Vice President.  I have been a member of the Sacramento Legal Secretaries Association since 
2005. 

Although I have not held a board position with the Sacramento Legal Secretaries Association, I 
was on the board for the Inderkum Jr. Tigers Football and Cheer Association for two years as 
their secretary.  Even though SLSA is quite a different organization than the board I had been a 
part of before, I still hope to bring the same collaborative effort and enthusiasm that I feel is 
needed in any organization. 

My first goal is to bring more advanced legal education to our members.  My second goal is to 
help educate our members in areas of law that they are not familiar with, yet, attain the basic 
knowledge in which to work adequately in that area.  My third goal is to help strengthen our 
association with the members’ involvement and ideas that will continue beyond this year.  If 
elected as your Vice President, I hope to bring fresh ideas and positive solutions to make this 
association even better. 



 

 

PRESIDENT’S MESSAGE CONTINUED  
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"ALWAYS VOTE 
FOR PRINCIPLE, 
THOUGH YOU 

MAY VOTE ALONE, 
AND YOU MAY 
CHERISH THE 

SWEETEST 
REFLECTION THAT 

YOUR VOTE IS 
NEVER LOST." 

~JOHN QUINCY 
ADAMS  

Atherton, CCLS, LSI’s Vice President, who will discuss with us “The Benefits of Membership.”  
We will also be joined by Andy Shawkey, Instructor at MTI College.  Andy will be discussing 
“Paraprofessional Ethics - A Refresher Course.”  A registration form can be found in this bulletin 
and online at www.slsa.org. 

The March Lunch Lesson will be held on March 23 at McDonough Holland & Allen PC.  It 
features Shayne M. Corriea who is a Case Manager for JAMS.  Shayne will be discussion 
“Administration of an Arbitration.  A registration form can be found in this bulletin and online at 
www.slsa.org. 

I look forward to seeing you at our March events. 

CANDIDATE FOR SECRETARY:  CRYSTAL RIVERA 

Dear SLSA Members:  My name is Crystal Rivera, and I am running for Secretary of our 
Association.  I’ve been in the Sacramento area for what I consider a short time, since 1999.  In 
2008, I became a member of the Sacramento Legal Secretaries Association and Legal Secretaries, 
Inc.  In the mid 1990s, I was a member of the Santa Cruz County Legal Secretaries Association.  
I have been a legal secretary for over 30 years, and also a Notary Public for over 20 years.  I was 
a Girl Scout troop leader during the late 1980s. 

I believe continuing education is very important for legal secretaries.  In addition to the usual 
updates in court rules, changes are made in formatting, styles, and even grammar.  Being a 
member of an association like SLSA benefits us all (including our employers) with continuing 
education in the legal field.  Expanding our knowledge and perfecting our skills enable us to 
obtain and keep (what I have personally considered better than average) paying jobs.  As 
experienced legal secretaries, our attorneys count on us to be knowledgeable with respect to 
current court rules, proper formatting, styles, and grammar; attorneys expect a quality product.  
Taking advantage of SLSA’s continuing education helps us turn out that quality product. 

I would appreciate the opportunity to be a part of the board of SLSA.  I believe we, as members 
of our Association, have a lot to offer each other by sharing our knowledge and experience. 



 

 

 

SLSA Volunteers at  

SAEHC’s Birthday MAGIC Party 

February 26, 2010 
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MEMBER NEWS    by Jennifer Rotz 

SLSA Past President and lifetime member Jan Ainsworth lost her beloved husband, Mel 
Visger, in a tragic car accident on Friday, February 26.  Jan, you have our deepest 
sympathy.  Our thoughts and prayers are with you and your family. 

Are you an SLSA member who has changed jobs? Been promoted? Recently engaged or 
married?  New addition to the family? We want to know about you. Let us celebrate your 
accomplishments with you during good times and support you during tough times. Please send 
your news to president@slsa.org. 



 

 

DATES TO REMEMBER 

• March 10 - SLSA March Board 
Meeting (Location: Murphy Austin 
Adams Schoenfeld LLP - Time: 
5:45 p.m.) 

• March 18 - SLSA March Dinner 
Meeting & 2010-2011 Elections 
(Location:  Casa Garden Restaurant - 
Time:  6:15 p.m.) 

• March 22 - Last Day to Submit 
Articles for the April issue of The 
Legal Eagle 

• March 23 - SLSA March Lunch 
Lesson (Location: Downey Brand LLP 
- Time: 12 p.m.  Speaker: Shayne M. 
Corriea.  Topic: “Administration of an 
Arbitration.”  See flyer on Page 25 for 
details.) 

• April 7 - SLSA April Board 
Meeting (Location: Murphy Austin 
Adams Schoenfeld LLP - Time: 
5:45 p.m.) 

• April 15 - SLSA April Dinner 
Meeting & 70th Annual 
Installation of Officers (Location: 
Casa Garden Restaurant - Time: 
6:15 p.m.) 

Sun Mon Tue Wed Thu Fri Sat 

 1 2 3 4 5 6 

7 8 9 10 
Board 
Meeting 

11 12 13 

14 15 16 17 18 
Dinner 
Meeting 

19 20 

21 22 
Bulletin 
Deadline 

23 
Lunch 
Lesson 

24 25 26 27 

28 29 30 31    

March 2010 

Code of Ethics 

Legal Secretaries, Incorporated 

It shall be the duty of each Member of the Legal Secretaries, Incorporated to observe 
all laws, rules, and regulations now and hereafter in effect relating to confidentiality 

and privileged communication, acting with loyalty, integrity, competence, and 
diplomacy, in accordance with the highest standards of professional conduct. 

Dedicated to Joan Moore, PLS 
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• Elizabeth Bomke, CCLS - March 4 

• May Vang - March 8 

• Karen C. Traugh - March 19 

• Jim Pinter - March 21 

• Sandra LaPointe - March 23 

• Michelle Chavez - March 24 

• Ashley Smith - March 26 

HAPPY “MARCH” BIRTHDAY! 
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CANDIDATE FOR TREASURER: ANDREW GILBERT 

"People often say that, in a 
democracy, decisions are 
made by a majority of the 
people. Of course, that is 
not true. Decisions are 

made by a majority of those 
who make themselves 

heard and who vote -- a 
very different thing." ~ 

Walter H. Judd  

In 1992 I began my career as a process server.  I knew then that the legal industry was my last 
career change and began building my knowledge of what a good support company can provide 
to the legal community.  Since then I’ve refined my knowledge of the process from pre 
litigation to collecting judgments through my work with attorneys, legal secretaries, paralegals, 
court clerks, judges, Judicial Council, and SLSA. 

I’m well received by the local legal community as well as by courts throughout the state.  I have 
been an active member of SLSA for the past three years and am extremely excited to be a 
candidate for your 2010-2011 SLSA Treasurer.  Since being a member, I’ve met so many 
motivating people who have taken charge and helped our Association thrive. 

Why treasurer?  Along with wanting to be one of those motivational people, I have been 
inspired by two very special people in my life.  They are the apples of my eyes, as I watch my 
girls taking challenges and making their dreams come true. 

Last year as a 6th grader my daughter Miranda decided to nominate herself for Secretary of her 
student body council.  After being told by her teachers there had never been a 6th grade board 
member in the school’s history, and knowing that all odds were against her, she worked hard 
and made history.  My younger daughter, Rebecca, this year followed in her sister’s footsteps 
and was nominated Secretary of the student body in her 6th grade year with Miranda filling the 
slate for Vice President. 

My daughters have made many sacrifices to achieve their goals, and continue to make sacrifices 
today.  Those are the same sacrifices I will make for SLSA. 

As many of you know by now, I am a business owner managing receivables and payables, 
including an operating budget, all managed through QuickBooks.  I’m always looking for ways 
to keep costs down without sacrificing quality.  As your treasurer, I will fulfill all my duties by 
making those sacrifices, and draw from my experiences to help our Association reach its goals! 

CANDIDATE FOR TREASURER:   SOPHIA ALBOV 

SLSA Members:  My name is Sophia Albov.  While I have only been a member of SLSA since 
2008, I am already passionate about what this organization stands for and the potential it has to 
continue to grow.  I would not be at the level I am professionally without the support and 
guidance that SLSA has offered me.  My previous experience serving on boards at California 
State University, Sacramento has prepared me to offer you my service as your Treasurer. 

I graduated from Sacramento State in 2006.  In 2008 a colleague told me about the Beginning 
Legal Secretary (BLS) program.  After completing the BLS program and enrolling in the CCLS 
study course, I immediately knew that this was the right profession and the type of people I 
wanted to emulate.  SLSA’s educational programs have helped expand my horizons and allowed 
me to develop into a confident and competent legal professional.  I participated in the first 
annual Bay Area Legal Trivia Throwdown as part of SLSA's winning team.  I would like to be 
part of the leadership team that sponsors these valuable programs. 

While I may be new to SLSA's board, I am not new to working as a team member, or as part of 
an organization's board.  While in college, I served as Treasurer of the Geography Club,  

Continued on Page 11 
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CANDIDATE FOR TREASURER:  SOPHIA ALBOV (CONTINUED)  

"THOSE WHO STAY 
AWAY FROM THE 
ELECTION THINK 
THAT ONE VOTE 

WILL DO NO 
GOOD: 'TIS BUT 
ONE STEP MORE 
TO THINK ONE 

VOTE WILL DO NO 
HARM." ~ RALPH 

WALDO EMERSON  

President of the Order of Omega, and vice-chair of the University Homecoming Committee.  I 
am a member of Delta Gamma, and was a representative on the Panhellenic counsel for two 
years.  I was elected to Sacramento State’s student government (ASI) as the Director of Natural 
Sciences and Mathematics, and was the student representative on my college’s faculty senate.  I 
also served as a member of the University Union board of directors. 

My prior experience has prepared me for the challenges that face a Treasurer.  It is my hope that 
you will vote for me as Treasurer.  I will serve your organization with the enthusiasm and energy 
that I have brought to all my other endeavors. 

CANDIDATE FOR GOVERNOR:  RHONDA HARRIGAN 

I am Rhonda Harrigan and I am running for the position of Governor of SLSA for the 2010-2011 
year.  I would like to serve as your Governor because I believe in this organization and want to 

help make it the best it can be for all of us.  I believe that you get out of an experience what you 
put in to it, although I feel that I have gotten more out of this association than I have put into it. 

SLSA has been such a rewarding experience from the education, to the networking 
opportunities, to the friendships that will last a lifetime. 

The office of Governor is the liaison between LSI and the SLSA membership, charged with 
passing along all information about classes, conferences, workshops, benefits, etc. The Governor 
is your voice at the Governor’s meetings.  SLSA’s bylaws require that the Governor attend all 
general membership meetings, all executive board meetings, and all Governors’ meetings at LSI 
annual and quarterly conferences.  I have been a consistent attendee of almost all meetings since 
joining, and attend all other functions that I am able to. 

I have been a member of SLSA since 2005 and have had the honor to serve as Programs Chair 
since that time.  Last year, I was asked by our President, Jennifer Rotz, to serve as 
Parliamentarian.  This past year serving on the executive board has been very educational to me.  
There is a lot of work that goes on “behind the scenes” to make this organization run, but with 
the help of many hands, it runs smoothly.  Attending some of the other Sacramento area legal 
organizations’ functions as part of the professional liaison team has also been very rewarding. 

This past year I have also served on the Day in Court and Federal Day in Court committees with 
Terry Olson and Elicia Allen, CCLS.   I also helped Paula Lockard, CCLS, with the lunch lessons 
when the co-chair was unable to finish the term. 

As Parliamentarian, I had to know our by-laws and standing rules completely.  I know what is 
required of the job of Governor and have shown that I can be counted on to perform the duties 
of my office. 

Thank you for allowing me to run for Governor and serving SLSA for another year.  
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CANDIDATE FOR GOVERNOR: DAWN R. FORGEUR, CCLS  

“ATTITUDE IS A 
LITTLE THING 

THAT MAKES A 
BIG DIFFERENCE.” 

~ WINSTON 
CHURCHILL 

Dear SLSA Members:  My name is Dawn R. Forgeur, CCLS, and I would like to be your next 
Governor. 

I have been in the legal field since 1998, and a member of SLSA for the past several years.  
When I started in the legal field, it was as a file and office services clerk, and I have worked my 
way through several positions finally reaching the position of legal secretary. 

I have held the positions of Legal Secretarial Training Co-Chair and CCLS Co-Chair for SLSA, 
helping to teach the Beginning Legal Secretary course and the California Certified Legal 
Secretary study group.  I was also appointed by LSI to the position of Legal Secretarial 
Training/Seminar Chairman, which ends this May.  I have attended several LSI conferences and 
have also attended an LSI conference as a Delegate representing SLSA.  I realize my duties as 
Governor will be to represent SLSA at the state level.  I feel that my prior experience working 
as an LSI state chairman, will help me understand the dynamics involved with representing 
SLSA. 

I would like to see the members working together, making new contacts, and receiving the 
educational opportunities that they want, whether it be beginning training, or advanced lessons.  
I was recently part of the winning SLSA team that Astrid Watterson, CCLS, put together to 
compete in the first annual Bay Area Legal Trivia Throwdown, and it felt great knowing that I 
was part of an association that knew their legal trivia!  I was honored to be on a team who took 
pride in their knowledge of the legal field and still strives to further their education.  I want to 
pass that on to the rest of the members. 

It is my belief that SLSA has great things in its future and I want to be a part of making those 
things happen.  I can only do that, if you vote for me as your next Governor. 

CANDIDATE FOR DELEGATE:   TERRY M. OLSON-SKEAHAN 

Dear Members:  I am writing to ask you to vote for me as an SLSA Delegate at the 2010 LSI 
Annual Conference!!  I have attended many LSI conferences over the years and in fact was a 
Delegate in 2005. With that experience alone, you know you can count on me to represent 
SLSA in the highest standards! 

I know what is expected of me if I am voted as a Delegate.  I will vote as I am directed by you 
and return with a report of the outcome. I will report to you on the classes that took place and 
which ones I attended, and share with you what I learned. 

I ask that you read about my experience below and how my involvement with SLSA makes me 
the best suited and the most qualified candidate for the job. 

In 2005, I served as Historian and Advertising Chair for SLSA. I enjoyed meeting vendors and 
telling them about what SLSA offered to them and what it stood for. 

In 2008, I served as Treasurer, Day In Court Co-Chair, Co-Historian, and Budget Co-Chair. I 
learned about the ins-and-outs of SLSA with these chairs. I worked with fabulous ladies to 
ensure that SLSA was able to keep history recorded for future members and for a wonderful 
President so she could keep the memories of her term, that a budget was created to stay within  

Continued on Page 13 
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CANDIDATE FOR DELEGATE: TERRY M. OLSON-SKEAHAN (CONT.)  

our means and to create financial goals for the next year, and to put on one of the largest events 
of the year, Day In Court. 

In 2009-2010, I am serving as Vice President. I met more people with this role than any other 
and I got to hear what people were wanting from meetings, educational classes and what they got 
out of being a member and more importantly, what changes they thought should be made to 
better all of us. I also took on the role of Co-Treasurer. 

I have volunteered at the Sacramento Food Bank, the Fairytale Town Halloween event (3 years), 
and the Project Ride Crabfeed 2009-2010, just to name a few. I’ve attended SCBA events 
representing SLSA and was very proud to be there. 

With this experience, along with my LSI conference experiences, I am the best candidate to 
represent SLSA at annual conference.  I ask for your vote as I cannot get there without you! 



 

 

This free benefit provides the legal community with a place to post job openings for all categories of job positions.  SLSA assists 
in every possible manner to procure employment for members of this association, and cooperates with attorneys in filling 
positions in law offices, but in no event does this committee act as an employment agency.   

Attorneys will need to give the following information to the Employment Chair: name, firm name, address, phone number(s), 
areas of law practice, software used, position available, years of experience required.  The attorney/employer is requested to e-
mail the Employment Chair and Webmaster with the advertisement formatted like those currently posted on the "Employment 
Opportunities" page.  Ads are usually posted within 24 hours.   

It is the responsibility of the applicants to contact the employers, schedule interviews, exchange résumés, and to discuss 
benefits and salary, etc.  All information is listed until notification to drop the name/position is given to the Employment Chair 
and/or Webmaster.   

Please contact Employment Chair Cyrene Farrell, CCLS, at (916) 551-2595, or e-mail her at cfarrell@mgslaw.com.  A 
detailed message can be left, and your call will be returned within 24 hours.  If you wish your listing to be placed on our web 
page, please indicate your authorization to do so. 

Positions Available: 

Litigation Secretary.  Sacramento office of national employment law firm has an opening for an experienced litigation 
secretary.  Position requires a motivated and highly detail-oriented individual who can handle numerous tasks with enthusiasm 
and professionalism.  Ideal candidate must enjoy a fast-paced work environment; have a minimum of seven years litigation 
secretarial experience, excellent typing, accuracy, and proofreading skills, proficiency in Word, as well as a thorough 
knowledge of filing requirements in the California State and Federal courts.  Flexibility to work overtime and weekends as 
needed is required.  Employment law experience a plus. Position is for two high energy, busy, litigation attorneys who 
extensively use and depend on their assistant’s skills, knowledge, flexibility and can-do attitude.  Congenial atmosphere and 
excellent benefits.  EOE.  Submit Resume to: sacramento@jacksonlewis.com. 

Litigation Docketing Clerk.  Greenberg Traurig has an excellent career opportunity in its Sacramento office for an 
attentive, detail oriented individual to join its litigation docketing department.   The successful candidate must have a minimum 
of 2-3 years California litigation docketing experience and federal civil/appellate procedure rules.   Superior internet research 
skills and a high level of computer proficiency with MS Office including Word and Outlook also required.   Experience with 
Pro Law a plus.  Position responsibilities include creating and maintaining case management of the Master Calendar; posting  
entries on the Master Calendar; corresponding with attorneys/staff regarding case and court information.   Additional 
qualifications include excellent communication and organizational skills and the ability to work in a fast-paced 
environment.  Greenberg Traurig is an Equal Opportunity Employer.  We value the diversity of our employees and offer a 
comprehensive benefits package, a technologically advanced environment and growth opportunities.  Please e-mail resume, 
cover letter and salary requirements to doralhire@gtlaw.com. 

Legal Secretary.  Mennemeier, Glassman & Stroud LLP, a small, congenial downtown law firm specializing in civil litigation 
is seeking an experienced litigation secretary.  Candidates should have 3-5 years of litigation experience; understand state and 
federal court rules and protocols, including the Courts of Appeal; the ability to multi-task under tight deadlines; be able to edit 
and proofread legal documents and correspondence; have excellent clerical skills for maintaining high-volume files; work well 
with others.  Knowledge of intellectual property law a plus. Proficiency in WordPerfect and Timeslips is a must and working 
knowledge of Word, Excel and PowerPoint is desired.  The firm offers health benefits, paid parking, and competitive salary. 
Interested parties may send résumés via email to cfarrell@mgslaw.com, or via fax to 916-553-4011.  No phone calls please. 

EMPLOYMENT REPORT/POSITIONS AVAILABLE 
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GOVERNOR’S REPORT    by Elicia Allen, CCLS 
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I am back from yet another great LSI Conference and once again had a great time with my LSI 
friends, continued my education while earning CLE and CCLS credit and even did some sight 
seeing.  The 3rd Quarterly Conference was held in San Diego, February 26-28, 2010.  The 
theme was “Fiesta Del Sol.”  Our LSI sister association, San Diego Legal Secretaries Association, 
did an absolutely fantastic job of arranging great guest speakers and putting together an all 
around fun weekend. 

Friday evening was spent dining on some great appetizers and enjoying the sounds of Calypso 
drums.  Then it was off to our educational workshops that included a family law topic of “Ethics 
in Mediation” and the civil litigation topic “e-filing and eService.” 

Bright and early Saturday morning the Governor’s meeting was called to order.  LSI got down 
to business.  The elected officers reported respectively.  There were two executive committee 
recommendations, both of which passed and will be effective May 1, 2010.  They are as 
follows: 

1. To amend Standing Rule 17.1.3 by striking $10 and inserting $15 per diem, so Standing 
Rule 17.1.3 now reads as follows: $15 per diem for each day or part thereof travel or 
attendance is required. 

To amend Standing Rule 19.1 by striking $75 per month and inserting $500 per quarter so 
Standing Rule 19.1 now reads as follows: The LSI President shall be paid a partial 
reimbursement for extraordinary expenses in an amount not to exceed $500 per quarter. 

Upon the Governor’s meeting breaking, attendees headed to the next round of continuing 
education classes that included the law office administration topic “Privacy Issues in the 
Workplace” and the criminal law office topic “Liar!, Liar? Polygraph Examinations.”  
Afterwards, I went to the Governor’s luncheon to participate in discussions regarding the 
resume of the executive committee meeting.  To highlight some of the points discussed:  The 
date for the February 2011 Quarterly Conference has been changed to February 25-27, 2011.  
The new format of the LSI magazine The Legal Secretary (which I hope you have received and 
enjoy) and the decision to request a contract with Modern Litho.  There was discussion on the 
possibility of an online beginning legal secretary course and how to implement the course.  The 
results of the Legal Trivia Throwdown (Congrats to Sacramento LSA!!) event held in Oakland. 

Shortly after the Governor’s lunch, the Governor’s meeting was called to order again and 
reports of appointed officers were heard.  As to the Nominations and Elections Committee 
Report, the Chair Lorraine Bettencourt, PLS, CCLS, announced that the following nominations 
have been received: 

President – Brook Atherton, CCLS (Butte County LPA) 

Vice President – Sandra T. Jimenez, CCLS (Imperial County LPA) 

Executive Secretary – Mary J. Beaudrow, CCLS (Mt. Diablo LPA) 

Treasurer – Jennifer L. Page, CCLS (Marin County LPA) 

Congratulations and thank you to each of them for their time and commitment to LSI.  The 
afternoon continuing legal education classes included probate & estate planning topics 
“Insolvent Estates” and “Top Ten Mistakes in Estate Planning” and transactional law topic “Real 
Estate Purchase Contract – Do You Know What It Means?” 

Continued on Page 24 

“A WISE MAN 
WILL MAKE 

MORE 
OPPORTUNITIES 

THAN HE FINDS.” 
 

FRANCIS BACON  
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1. ______ The original will and any codicils must be filed: 
  a.  within 45 days of knowledge of death of testator 
  b.  within 60 days of knowledge of death of testator 
  c.  within 30 days of knowledge of death of testator 

2. ______ A Notice to California Director of Health Services/Notice to Director of 
  Victim Compensation and Government Claims Board must be filed: 
  a.  not later than 120 days after issuance of Letters 
  b.  not later than 90 days after issuance of Letters 
  c.  not required 

3. ______ Estate tax (both federal and state) must be filed (without a request for  
  extension): 
  a.  within 12 months from the date of death 
  b.  within 6 months from the date of death 
  c.  within 9 month from the date of death 

4. ______ When filing estate taxes, a request for extension may be applied for in the 
  amount of: 
  a. 6 months 
  b. 12 months 
  c.  24 months 

5. ______ An Inventory and Appraisal must be prepared and filed: 
  a.  within 4 months after issuance of Letters 
  b.  within 6 months after issuance of Letters 
  c.  within 9 months after issuance of Letters 

6. ______ A safe deposit box may be opened before the probate hearing to determine 
  what valuables are there. 
  a. True  
  b. False 

7. ______ Creditors’ claim period expires: 
  a.  if 6 months have elapsed since the date of first issuance of Letters. 
  b.  if 4 months have elapsed since the date of first issuance of Letters. 
  c.  if 12 months have elapsed since the date of first issuance of Letters. 

8. ______ Once stapled, the pages of an original Will can be unstapled to make copying 
  easier. 
  a. True 
  b. False 

9. ______ A self proving Will: 
  a.  is a completely handwritten Will 
  b.  has witnesses’ signatures 
  c.  has the witnesses’ attestation clause signed under penalty of perjury. 

10. ______ When filing a holographic Will with the court,: 
  a.  no special process is required 
  b.  a typed copy exactly as written must be included. 
  c.  ten copies are needed. 
 
See Page 28 for Answers. 

CCLS QUIZ  by Elizabeth Bomke, CCLS 
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LEGAL PROCEDURES   by Annamaria Dugan 

California Department of Managed Health Care Issues “Timely Access” Regulations to Your 
Shorten Wait Time for Medical Appointments:  The California Department of Managed Health 
Care (DMHC) announced on January 20, 2010, that California has become the first state in the 
U.S. to shorten the time a patient has to wait to see a doctor.  The DMHC’s new “Timely 
Access” regulations addresses the common complaints from a 2009 study, which found that 
patients in Los Angeles wait an average of 59 days to see a family practice physician.  Specifically, 
the DMHC’s recently promulgated regulations address the following standards: 
* 48 hours for urgent care appointments that do not require prior authorization 
* 96 hours for urgent care appointments requiring prior authorization (including specialists) 
* 10 business days for non-urgent primary care appointments 
* 15 business days for non-urgent appointments with specialists 
* 10 business days for non-urgent appointments with a mental health care provider 

Full text of the new “Timely Access” regulations, effective January 17, 2010, can be found at:  
http://wpso.dmhc.ca.gov/regulations/docs/regs/20/1261420231445.pdf. 

California’s Department of Managed Health Care is the only agency in the nation which serves as 
an HMO watchdog.  The DMHC helps over 21 million health care enrollees in resolving 
problems with their health plans, and works to provide a more stable and financially solvent 
managed health care system in California.  More information about the DMHC can be found at 
www.dmhc.ca.gov. 

BENEFITS HIGHLIGHT  by Jennifer Rotz 

Have you used your Jiffy Lube discount recently?  As a member of SLSA, you should have 
received a card indicating that you are a Jiffy Lube VIP entitled to 15% off all services!  I use my 
discount regularly and, I must say, during these difficult times, it comes in very handy.  
Additionally, Jiffy Lube offers excellent and quite impressive customer service.  I encourage you 
to give them a try and be certain to use your VIP card.  If you are an SLSA members who has not 
yet received a card, please contact the President or Vice President.  We will make sure you 
receive it at once. 

For more on the benefits of membership in SLSA and LSI, please visit the Membership page of 
our website at www.slsa.org.  

GOVERNOR’S REPORT CONTINUED 
That Saturday evening, everyone enjoyed a very nice banquet and spent some time getting to 
know one another better.  Bright and early Sunday morning the attendees meet for a wonderful 
brunch with a very dynamic speaker, Ms. LeBeau, who was for over twenty-five years a 
television broadcaster in San Diego, and who had the fortune to interview figures such as Oprah 
Winfrey and President Bill Clinton.  The Governor’s meeting resumed shortly thereafter and, 
there being no further business, was concluded until the next conference. 

Thank you for allowing me to represent SLSA at LSI’s 3rd Quarterly Conference.  I look forward 
to seeing all of my LSI friends at LSI’s Annual Conference in May.  I hope to see you there too!!  
Don’t forget that it is being held in our very own back yard, the Sacramento Hilton – Arden 
West, May 20-23, 2010.  If you have any questions about attending conference or want to find 
our more information, please don’t be shy – give me a call!! 

“KEEP STEADILY 
BEFORE YOU THE 
FACT THAT ALL 
TRUE SUCCESS 

DEPENDS AT LAST 
UPON YOURSELF.” 

 
THEODORE T. 

HUNGER  



 

 



 

 



 

 

MEMBERSHIP CHAIR REPORT  by Terry Olson-Skeahan 
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Hello Everybody!!  Just wanted to make you aware that at the end of April 2010 your 
membership will expire with SLSA and to remind you to send in a renewal form with your check 
of $40. The benefits are ENORMOUS and I would love to see you all take advantage of 
attending meetings and classes at a reduced rate in the new year.  If you are not a member, I 
highly suggest that you become one. 

This last month we installed Michelle Chavez, Alicia Grundman, Cindie Wilding, Stevie Garcia 
Molly Mahoney and May Vang in absentia. We look forward to seeing them next month and, 
please members, welcome them when you see them. And if you don’t know them, introduce 
yourself. I have made some great friends just by walking up to someone and saying “Hello, my 
name is Terry Olson-Skeahan. What is your name?” 

Here are bios on our new members: 

MICHELLE CHAVEZ – Michelle is a Legal Secretary at McDonough Holland & Allen. She has 
been in the legal field since 1995 and currently specializes in litigation.  She celebrates her 
birthday on March 24. 

ALICIA GRUNDMAN – Alicia is a Legal Assistant at Fredericks, Peebles & Morgan.  She has 
been in the legal field for over 10 years and currently specializes in Litigation and Indian Law. 
She celebrates her birthday on September 11. 

CINDIE WILDING – Cindie is a Assistant/Paralegal at Mennemier Glassman & Stroud.  She 
has been in the legal field for over 30 years and currently specializes in Litigation and Appellate 
Law. She celebrates her birthday on August 16. 

STEVIE GARCIA – Stevie is a Legal Assistant at the Law Offices of Joseph C. George. She has 
been in the legal field for over 6 years. She specializes in Litigation. She celebrates her birthday 
on August 13.  

MOLLY MAHONEY – Molly is a Legal Secretary with Jay-Allen Eisen Law Corp. She has been 
in the legal field for 2 years. She specializes in Appellate and Family Law. She celebrates her 
birthday on October 24. 

MAY VANG – May is a Legal Assistant at the Law Office of Jeffrey Fulton. She started in the 
legal field as an intern in June 07 and was hired in June 09 as a Legal Assistant. She specializes in 
Employment Law and Class Actions. She celebrates her birthday on March 8.  

We have some great topics coming up at our general monthly meetings so please be sure to 
check the website for information on those meetings. 

SUGGESTION - You may want to express to your employers that membership dues are only 
$40 a year and you are offered some awesome educational classes for a very low cost. That it will 
help you stay apprised of new changes in the law and in the court systems. That you gain a 
network of professionals that you can call on to ask questions about how something is done or 
handled in a particular court that you might not practice in all the time. Or even in your own 
neck of the woods. That you think it would help you and the firm to have an employee who is on 
top of his or her game in the legal field and who doesn’t want the smart, polished secretary? 

If you have any questions about membership, please contact me at 916-446-4254 or e-mail me at 
tmo@bkslawfirm.com. 



 

 

VOCABULARY LIST  by Elizabeth Bomke, CCLS 

“THERE IS NO 
HAPPINESS 

EXCEPT IN THE 
REALIZATION 

THAT WE HAVE 
ACCOMPLISHED 
SOMETHING.” 

 
HENRY FORD 
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Testamentary  related or pertaining to a Will 

Holographic Will  a Will in which the material provisons and the signature are in the 
   handwriting of the testator 

Letters of Administration document issued by a court empowering one to act as administrator 
   of a decedent’s estate 

Will   document signed by a testator by which, among other things, the 
   testator disposes of his/her estate 

Letters Testamentary document issued by a court empowering one designated in a  
   decedent’s Will to act as executor of the decedent’s estate 

Personal Representative the person appointed by the court to act as a probate estate’s  
   representative 

Administrator with the person appointed by the court to act as a probate estate’s  
Will Annexed  representative when the person named in the Will as executor is 
   deceased or is unable to act 

Decedent  the person who has died 

Heir   one who is entitled to the property of a decedent under the statutes 
   of intestate succession 

Codicil   a supplement to a Will 

Administrator  the person appointed by the court to act as a probate estate’s  
   representative when the decedent leaves no Will 

Executor  the person named in a Will to carry out the directions in the Will and 
   to act as the representative of a decedent’s estate 

Probate   judicial process of proving a Will and carrying out its provisions, 
   and/or administering an estate 

Beneficiary  one who receives property from an estate, whether an heir or not  

CCLS QUIZ ANSWERS  by Elizabeth Bomke, CCLS 

1) c  LOPM J-7 

2) b  LOPM J-8 

3) c  LOPM J-8 

4) a  LOPM J-8 

5) a  LOPM J-8 

6) b  LOPM J-11 

7) b  LOPM J-18 

8) b  LOPM J-11 

9) c  LOPM J-13 

10) b  LOPM J-12  
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LAW OFFICE PRODUCTS/MANAGEMENT    by Beba Maletic-Arsov 

All right, it's not an article about technology or science in the law office, but caught my attention 
as it's dominant in the news and gaining momentum in law.  Many of us have children, some are 
teenagers, soon to be teenagers, and some are too young, but never too late to talk to your kids 
about serious issues.  Feel free to send your comments to me at my personal email address: 
beba_maletic@yahoo.com (gripes or suggestions also welcome). 

Should “Sexting” be a Criminal Act? 
As if being a teenager isn’t stressful enough, peer pressure is now being rivaled by a powerful 
new influential force…exposure. 

This has given rise to the phenomenon known as “sexting,” where teens submit nude 
photographs of themselves or others electronically over the Internet via email or instant 
messages. 

Innocent Prank or Criminal Act? 
Debate is growing regarding whether the act should be perceived as an innocent prank, or 
prosecuted as a punishable crime. Two states, Pennsylvania and New Jersey, are examples of 
how the issue is beginning to be addressed in different ways. In Pennsylvania, three female teens 
were charged with felony child pornography crimes when they took nude photos of themselves 
and sent them to friends through text messages. The district attorney threatened to prosecute, 
but the federal district judge stated that the teens had effectively argued that the photos in 
question didn’t demonstrate sexual activity, and were not posed in a provocative manner, which 
was not in violation of Pennsylvania Law and was protected under the First Amendment. The 
judge issued a restraining order, enjoining the district attorney from pursuing the case. 

There are currently no laws in Pennsylvania that specifically prohibit sexting. But New Jersey is 
garnering attention with a proposal. Legislation has been introduced to the State Assembly that 
would create a diversionary program for teens who are charged with the practice of sexting. If 
accepted, the accused would avoid criminal prosecution by completing the program, which 
focuses on educating teens as to the consequences of posting sexually suggestive materials, and 
how it could haunt them for the rest of their lives. 

 Deterrent to a Dangerous Trend? 
Sexting is a felony for those over 18 and under Megan’s Law, information regarding registered 
sex offenders is made available to the public. But there is no formal penalty for juveniles engaged 
in sexting with other juveniles, and according to a recent survey, teens tend to send such photos 
as a joke, to feel sexy or just to be funny and flirtatious. By passing the law in New Jersey, and 
including the diversionary program, the hope is that sexting could be de-criminalized, and for a 
portion of the teens engaging in the practice, a lesson would be learned. 

Discussion and awareness is gaining momentum, as sexting is a rapidly growing phenomenon 
that will eventually find reference in online pornography laws. 

The fact remains that teens are always searching for new ways to rebel, to be noticed and to test 
boundaries, and the ease of using sophisticated technology is becoming more and more 
commonplace. For teens looking for an opportunity for sheer excitement, discovery and 
experimentation, technology is sexy, and it’s the new frontier. 

ABOUT THE AUTHOR: Shaffer & Engle Law Offices 
Shaffer & Engle Law Offices, LLC has built a reputation based on trust. Since 1951, individuals 
across central Pennsylvania have been relying on our experience and skillful representation. That 
is over fifty-five years of helping people meet their legal needs in criminal defense. 



 

 

SLSA active members are also 
members of LSI and may take advantage 
of the benefits provided by Working 
Advantage.  For the LSI Member ID 
Number, please contact the Governor 
at governor@slsa.org or the President 
at president@slsa.org. 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 

SLSA COMMITTEE CHAIRS 2009-2010 

 Advertising: Sandra Andrade  sandrade@diepenbrock.com 
 Audit Co-Chair: Elizabeth Bomke, CCLS  kwssec@covad.net 
 Audit Co-Chair: Melynda Ange, CCLS  melyn@folsom.ca.us 
 Audit Co-Chair: Patti Alexander  palexander@aklandlaw.com 
 Benefits: OPEN 
 Budget Co-Chair: Jennifer Rotz  president@slsa.org 
 Budget Co-Chair: Debbie Frias, CCLS  dfrias@crowlaw.com 
 Budget Co-Chair: Elicia Allen, CCLS  eallen@tamurraylaw.com 
 Bulletin: OPEN 
 CCLS Co-Chair: Astrid Watterson, CCLS  awatterson@somachlaw.com 
 CCLS Co-Chair: Dawn Forgeur, CCLS  forgeurd@gtlaw.com 
 CCLS Co-Chair Elizabeth Bomke, CCLS  kwssec@covad.net 
 Charitable Projects Co-Chair: Elicia Allen, CCLS  eallen@tamurraylaw.com 
 Charitable Projects Co-Chair: Gloriela Garcia  gloriela.garcia@calegacylaw.com 
 Day in Court Co-Chair: Rhonda Harrigan  rhonda.harrigan@comcast.net 
 Day in Court Co-Chair: Terry Olson-Skeahan  tmo@bkslawfirm.com 
 Employment: Cyrene Farrell, CCLS  cfarrell@mgslaw.com 
 Historian: Elicia Allen, CCLS  eallen@tamurraylaw.com 
 Interclub: OPEN 
 Law Office Products/Management: Beba Maletic-Arsov  barsov@mhalaw.com 
 Legal Procedures: Annamaria Dugan  adugan@dlwlawcorp.com 
 Legal Secretarial Training Co-Chair: Astrid Watterson, CCLS  awatterson@somachlaw.com 
 Legal Secretarial Training Co-Chair: Dawn Forgeur  forgeurd@gtlaw.com 
 Marketing: Terry Olson-Skeahan  tmo@bkslawfirm.com 
 Membership: Terry Olson-Skeahan  tmo@bkslawfirm.com 
 Nominations/Elections Co-Chair: Sandra Andrade  sandrade@diepenbrock.com 
 Nominations/Elections Co-Chair: Jennifer Shelton  jshelton@murphyaustin.com 
 Nominations/Elections Co-Chair: Gloriela Garcia  gloriela.garcia@calegacylaw.com 
 Professional Liaison: Executive Board Members 
 Programs: Rhonda Harrigan  rhonda.harrigan@comcast.net 
 Publicity (Press/Public Relations): OPEN 
 Reception: Jennifer Shelton  jshelton@murphyaustin.com 
 Reservations: Jennifer Shelton  jshelton@murphyaustin.com 
 Scholarship: Meghan Pounds  meghan.pounds@calegacylaw.com 
 Vendor Liaison: Alissa Mackrill  adm@bkslawfirm.com 
 Ways & Means Chair: OPEN 
 Webmaster: Jennifer Rotz  president@slsa.org 
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