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Brenda Bracy, CCLS 

President’s Message 

I would like to say 

thank you to all 

SLSA members for 

electing me as your 

President.  I am 

honored to be elected as President of such a great 

organization.  We have members that have been a 

part of SLSA for many years.  I have enjoyed 

being a part of this organization and have built 

great friendships, which I will treasure for years to 

come.  I am looking forward to getting to know 

each of you at our meetings and events throughout 

the year.  We Can Do It!  That is our theme this 

year.  Together as a team, we can accomplish 

anything.  As I embark on this tremendous 

adventure, just know that I will do my best to 

make the members proud of having me as your 

President. 

I would like to congratulate and introduce the rest 

of your Executive Board for this year:  Shannon 

Kline, Secretary; Marci Frazier, Treasurer; Jan 

Ainsworth, Governor; Crystal Rivera, Executive 

Advisor; and Astrid Furstner, CCLS, 

Parliamentarian.  I am honored to be working 

alongside such a great group of women.  I want to 

personally thank each of them for their willingness 

to serve on the Executive Board.   

Our Installing Marshal was our very own Lynne 

Prescott, CCLS.  This was Lynne’s second year 

installing our Executive Board and she did an 

amazing job.  Thank you Lynne.   

I also want to thank our immediate Past President 

Crystal Rivera, the previous Executive Board 

members, and the outgoing committee chairs for 

doing such an outstanding job this past year.  I 

want to welcome the incoming committee chairs 

for their willingness to accept these positions.  I 

want to thank the committee members who have 

come forward to make this another great year to be 

a part of SLSA. 

There are still positions available on the 

committees, as well as the Vice-President position 

on the Executive Board.  If you would like to be 

involved, please let me know.  

It truly takes a village to run an organization of 

this size.  In order to participate in the many 

community events that we do, we need everyone’s 

participation.  SLSA participates in many 

charitable projects and community events.  SLSA 

has always given back to the community and I 

hope you will support and volunteer to assist with 

these projects.  To be successful and continue to 

support our community, we need everyone to 

participate.  A little help goes a long way. 

The Executive Board’s goal is to continue to 

provide quality educational opportunities for you.  

Our Programs Chair, Lynne Prescott, CCLS is 

working hard to line up speakers for our dinner 

meetings that will be beneficial to all members.  

Further, I am pleased to announce that SLSA will 

be hosting Lunch Lessons every other month this 

year.  As Lunch Lessons are confirmed, the events 

will be on our  website and on Facebook.  As 

always, if you have any suggestions for events or 

speakers, just let us know.   

I encourage you to come to the monthly meetings 

to take advantage of the education the speakers 

provide as well as getting to know other members, 

and obtain MCLE and CCLS credit.   

Again, thank you for the opportunity to serve as 

your President.  I hope to see everyone at SLSA 

events and meetings.  Please feel free to contact 

me if you have any questions, suggestions, or 

comments at president@slsa.org. 

mailto:president@slsa.org
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Sacramento’s Civil 
Division       

Sacramento Legal Secretaries Association 

Dinner Meeting ▪ June 15, 2017   

Courtyard Marriott 
4422 Y Street - Sacramento 
5:30 – 6:15 p.m. Meet & Greet 
6:15 – 8:00 p.m. Dinner Meeting 

RSVP by Noon on Friday, June 9* 

 

Two Ways to Register: 

   Online at www.slsa.org under Upcoming 

Events (Preferred) 

   Via e-mail at reservations@slsa.org 
(please include menu choice) 

$25 SLSA Members / $30 Non-Members  

Add $5 after deadline 

Make checks payable to “SLSA” and mail to:  

Corene Rodder 
Registration/Reception Chair 2017-2018 
c/o Somach Simmons & Dunn 
500 Capitol Mall, Suite 1000 
Sacramento, CA 95814 

*Cancellations must be received 48 hours in advance for a refund. No-Shows will be billed. 

MCLE & CCLS Credit: Sacramento Legal Secretaries Association is a local association of Legal Secretaries, Incorporated, an approved provider, and certifies 
that this activity has been approved for minimum continuing legal education credit in the amount of 0.75 hours by the State Bar of California. 

Dinner Menu – Choice of: 

 Grilled Chicken Breast with Apples and Grapes                                                 
Served with Demi Sauce, Rice and Vegetables 
 

 Penne Pasta Primavera with Fresh Vegetables 
and Light Olive Oil Vinaigrette, Served with Grilled 
Vegetables and Balsamic Glaze 
 

Entrees include dessert and 
choice of Starbucks Coffee, Tazo Tea, and water service. 

_________________________________ 
 

SLSA’s Vendor Partner for June 2017:  
 

To Be Announced 
 

 

Guest Speaker:  
Kelly Sullivan -- Director, Civil Division 

Sacramento County Superior Court 

http://www.slsa.org
mailto:reservations@slsa.org
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Jan Ainsworth 

Governor’s Report 

Annual Conference 
 

LSI’s Annual Conference will be held May 18-21, 2017, at the Doubletree Hotel in Modesto, 

California, and will be hosted by Stanislaus County Legal Professionals Association.  The theme is 

“Cruisin’ to Conference: Graffiti Style.”  Registration is due on or before April 30, 2017.  Late 

registration is accepted after May 1. 

Chapter Achievement Points 

SLSA earned 51,100 Chapter Achievement points this fiscal year.  We have once again entered the 

contest and will find out whether or not we have won at banquet during annual conference.  Last year 

we won with 43,850 points.  Let’s see how we do this year. 

LSI’s Slate of Officers 

No further nominations have been received since February, therefore the official slate of officers for 

the 2017-2018 year is as follows: 

President:  Jennifer L. Page, CCLS    Vice President:  Heather Edwards 

Executive Secretary:  Lynne Prescott, CCLS  Treasurer: Rod Cardinale, Jr. 

Dawn Forgeur, CCLS  

Crystal Rivera 

Brenda Bracy, CCLS 

Lynne Prescott, CCLS 
Lynne Prescott, CCLS 

Installing Marshall 
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Brenda Bracy, CCLS 

Member News 

If you are interested in membership in SLSA, please contact Executive Advisor, Crystal Rivera, via e-

mail at executiveadvisor@slsa.org.  

Happy Birthday to all of SLSA’s April babies! 

Casie Campbell   April 3 

Desiree Delonia  April 7 

Karen Zeitvogel-Benzler April 7 

Debbie Cervantes  April 10 

Tamra McIntosh  April 12 

Luke Patterson   April 12 

Katelyn Hoffman  April 16 

Jean Wright   April 16 

CoSandra Pollard  April 17 

Tara Steiner   April 17 

Rebecca Lerma   April 19 

Amber Pierce   April 21 

Suzanne MacDonald  April 22 

Kim Bogie   April 30 

CHANGES??  UPDATES?? 

Are you an SLSA member who has moved?  Changed jobs?  Been promoted?  Recently engaged or 

married?  New addition to the family?  We want to know about you!!  Let us celebrate your 

accomplishments with you during the good times, and support you during the tough times.  Please send 

your news to executiveadvisor@slsa.org. 
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Anne French 

Speaker Spotlight 

The March dinner 

meeting speaker was 

Lt. Scott French of 

the Elk Grove Police 

Department who 

spoke on Workplace 

Violence—Active Shooter. 

Lt. French has been in law enforcement since 

graduating from the Sacramento County Sheriff’s 

Department Academy in 1986.  During his career, 

Lt. French has worked in the jail system, 

patrolling the streets, gang investigations, Russian 

organized crime, motorcycle enforcement, 

narcotics investigations, and the federal narcotics 

task force.  Lt. French rose to the rank of 

commander and is now a lieutenant with the Elk 

Grove Police Department and manages the 

community resources division for the Elk Grove 

Police Department. 

Lt. French discussed what actions you should take 

if you are ever in the unfortunate situation of 

having an active shooter in the work place or at a 

public event.  Incidents such as the Columbine 

High School shooting in April of 1999 to the 

Orlando nightclub shooting in June of 2016 left 

many dead. 

Although these actions may not guarantee that 

you survive an incident with an active shooter, 

they may give you a higher chance of survival. 

Move! Escape or Attack! 

To combat the weaknesses and flaws in the “Run. 

Hide. Fight.” model, Lt. French proposes a 

different model that encourages potential victims 

to “Move! Escape or Attack!” 

Move 

The worst thing a potential victim can do in an 

active shooter situation is to freeze in a state of 

confusion or shock.  Unfortunately, this is also 

the most likely response to sudden violence (even 

if just temporarily), so it is vital to prepare people 

for this possibility, and get them thinking in 

advance about ways to recognize and fix this 

problem if it occurs. Forewarned is forearmed. 

By commanding a person to “Move!” as the first 

step in the model, the hope is to “break the 

freeze” and prompt them into action.  The goal is 

to get the potential victim “off the X” and 

complicate the targeting solution for the shooter, 

while simultaneously jump-starting the mind into 

a problem solving mode.  Even a person who is 

not in the immediate vicinity of the threat will 

benefit from the freeze-breaking nature of the 

“move” command. 

For victims who find themselves near the shooter, 

it is important that the “move” command does not 

require a time consuming or mentally taxing 

choice between options (which could prolong a 

freeze), only immediate compliance.  Analysis 

and decision comes later, after the victim has 

helped themselves by moving “off the X.”  In 

training, the concepts of cover, concealment, and 

angular movement (instead of running straight 

away from the shooter) can be addressed in 

conjunction with the “move” command.   

What Now? 

After the feet start moving, the brain engages and 

it is time to analyze the problem and find the best 

solution for it. 

Escape 

In this model, “escape” implies that the potential 

victim remove themselves from the area of 

immediate danger.  Actions that increase the time 

and distance between the shooter and victim, or 

decrease the shooter’s access to the victim, 

(Continued on page 11) 
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constitute “escape.” 

Escape may be accomplished by finding temporary 

concealment (good), finding temporary cover 

(better), or fleeing the scene entirely (best), as the 

situation permits. 

“Escape” denotes purposeful movement.  Blind and 

unthinking movement can lead to a literal dead end, 

from which no escape is possible, so prompting a 

victim to “escape” may provoke a more thoughtful 

selection of egress routes or locations to hide, rather 

than simply advising them to “run” or “hide.” 

Escape training topics include locating and 

selecting exits (including 

nontraditional ones such as 

service doors, windows, 

and loading docks), cover, 

concealment, and 

barricading, among others. 

Attack 

Attack is the alternative to 

“escape.”  It is the second 

of two options in an “either

-or” proposition, clearly indicating it as an 

appropriate primary choice for certain scenarios.  If 

“escape” is not possible or appropriate, then 

“attack” becomes the default choice. 

The use of the word “attack” instead of “fight” is 

not accidental.  “Attack” conjures a different 

emotional response than “fight.”  To “attack” is to 

be proactive and aggressive.   “Fighting” can be 

defensive, but an attack is clearly offensive. 

In an active shooter situation, we want to encourage 

this spirit of aggression in a potential victim.  There 

are significant limits on the results that can be 

expected from a simple public awareness campaign, 

but within those constraints, the emotional power of 

the word “attack” will do more to properly orient 

and commit a potential victim to using aggressive 

violence in self-defense rather than “fight.”  

RUN - The word alone denotes movement, but it 

may promote action without purpose.  Think of 

Jurassic Park, when Laura Dern comes limping up 

the hill, saying “RUN” (https://youtu.be/

hT2tAQluk0E).  Her counterpart does run, towards 

her and towards the threat; even though she is 

running in the opposite direction.  Yes, it should be 

understood that RUN means “away from the 

threat,” but in an actual event, an employee may not 

understand where the threat is or take the time to 

assess his/her surroundings before blindly making 

for the first exit they can 

recall at that moment. It may 

not be the closest exit or the 

one furthest from the threat.  

MOVE - This word requires 

some forethought. If 

someone tells you to move, 

the first thing you do is 

assess your surroundings and 

choose the best option.  This 

is a split second decision. “I 

know I need to do something.” “Where am I in 

relation to the threat?”  “Can I escape?”  “Do I seek 

cover/concealment and if I do, what is my next 

move?”  “What do I have to attack with?” 

HIDE, but leave a secondary exit.  Yet in an office 

setting, very few interior rooms have secondary 

exits.  If lucky, there might be a window and it 

might be on lower floor.  That means if the 

employee is unable to secure the door well enough 

and the shooter/threat finds his way in, the only 

option is to fight.  

(Continued from page 10) 

(Continued on page 12) 

 

Speaker Spotlight, Cont. 

The worst thing a potential victim 

can do in an active shooter 

situation is to freeze in a state of 

confusion or shock.  

https://youtu.be/hT2tAQluk0E
https://youtu.be/hT2tAQluk0E
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I have worked with companies who refused to allow 

this word anywhere near their Emergency Action 

Plan.  The word, for them, holds a negative 

connotation.  If ESCAPE is not an option, their 

people are taught to seek cover only until they can 

ESCAPE or ATTACK. 

ESCAPE - This is movement with purpose.  RUN, 

but now you have a plan for your direction; a 

purpose for your movement. 

FIGHT v. ATTACK - One is defensive and the 

other is offensive.  An employee knows the layout 

of the facility better than the attacker (unless the 

attacker is another employee).  The attacker is 

already on the offense.  He knew what he was going 

to do when he walked into the facility, maybe even 

before then.  An employee has two options:  

(1) have a plan and derail the attacker by being the 

resistance he had not expected to encounter; OR 

(2) defend themselves when backed into a corner 

with no other options and maybe no plan. 

Lt. French applauded any company willing to be 

proactive enough to get a plan in place and drill it; 

whether that be RUN HIDE FIGHT, MOVE 

ESCAPE ATTACK, MOVE OUT/HIDE OUT/

TAKE OUT, ESCAPE/EVADE, or the ever blunt 

but simple GTFO. 

The bottom line is that they are all worthless if the 

response is not actively taught, drilled and coached 

on a regular basis.  Without the buy-in of the people 

and support of leadership, they are all just acronyms 

creating the same outcome … victims. 

(Continued from page 11) 

 

Speaker Spotlight, Cont. 

Lt. Scott French 

The Sacramento Legal Secretaries Association (SLSA) is a nonprofit, 

educational organization whose purpose is to further the knowledge of law 

and its procedures, promote a high standard of ethics, encourage a 

statewide networking system, and advance the interests of our members 

and the legal community. 

SLSA’S MISSION STATEMENT 
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Gisele Mitsuk 

SCBA JUDGE SERIES 

The topic presented at the lunch and learn might 

not be what you expect.  The three words were all 

pet peeves of Judge Mueller, a seasoned District 

Court Judge.  Phone: Judge Mueller really wants 

to see counsel appear in court for important 

appearances.  Email: Judge Mueller explained that 

email is an imperfect communication method that 

can’t say everything that needs to be said.  

Communication (particularly for a meet and 

confer) via phone and in person is best.  Further, a 

motion to compel may be rejected if a meet and 

confer hasn’t occurred at least via telephone and 

identified in the motion’s certification.  Seal:  

Judge Mueller would like each filer to think long 

and hard, “is it necessary to seal?”  While we may 

not always like it, the court system’s goal is to be 

transparent and open to public institution.  Filings 

containing trade secrets are one of the acceptable 

reasons for filing under seal.  If you want more 

information regarding filing under seal, see Local 

Rules 140 and 141.  Judge Mueller also shared that 

“just because there is a protective order does not 

automatically equate to filing under seal.”  To 

further speak about protective orders, Judge 

Mueller wanted all to know that the Court should 

not be listed as a party bound by a protective order 

or it will be stricken, if not denied in full. 

Another key note Judge Mueller sang is that her 

favorite rule of the FRCP is Rule 11.  I will let you 

read up on that one. 

While Judge Mueller spoke of her experience on 

the bench, she shared something of interest to me 

that caused me to pause and think.  She has “not 

had any jury disappoint her.”  Nor has she seen 

any [jury/ies] that were wrong on liability. 

Among Judge Mueller’s pet peeves regarding 

attorneys practicing law before her: dress attire.  

With today’s changing societal views of what is 

and what is not proper attire: it may be in your 

best interest to learn the judge’s views.  After all, 

she shared the former first lady Michelle Obama 

essentially abolished pantyhose.  And aren’t we all 

thankful for that!  Bye-bye eggs of L’eggs! 

Judge Mueller shared these key points: 

 Dress respectfully and exercise 

formality when appearing in court. 

 It’s important to show respect for the 

institution, no matter the attorney’s 

view of the judge. 

 It’s a good idea to use proper titles 

when addressing the judge. 

 While Judge Mueller doesn’t feel the 

dress code is limited, some judges 

apparently do not want to see female 

attorneys in pant suits.  This one 

seemed potentially like a bit of hearsay 

and if you ask me a bit archaic, but it is 

noteworthy that each judicial officer is 

different.  You may want to inquire 

(Continued on page 15) 

PHONE, EMAIL, SEAL: 

WHAT DO THESE THREE WORDS HAVE IN COMMON? 

Speaker: United States District Judge Kimberly J. Mueller 

Eastern District of California 

https://www.federalrulesofcivilprocedure.org/frcp/title-iii-pleadings-and-motions/rule-11-signing-pleadings-motions-and-other-papers-representations-to-the-court-sanctions/
https://en.wikipedia.org/wiki/L%27eggs
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with other professionals about what is 

expected in each judge’s courtroom. 

 Please calendar no matter how you go 

about it – manually calendaring, using 

legal software, just do it.  It’ll keep you 

in a good position with Judge Mueller. 

 Maintain compliance with rules of 

civility (visit Sacramento County Bar 

Standards of Professional Conduct). 

An interesting and noteworthy fact that Judge 

Mueller shared with her audience: “the [U.S.D.C.] 

Eastern District [of California] is continually in the 

top 5 percent of the United States for most cases.”  

Pause for a moment.  Yes, she said top 5 percent.  

There are a lot of cases in the Eastern District.  

What she further shared is that if you have met and 

conferred and it is reasonable, she will entertain 

[Proposed] Stipulations to Amend Scheduling 

Order. 

If after reading this article you are concerned about 

your courtroom appearance, “don’t be consumed by 

it.”  Judge Mueller just asks that you be aware of 

how you dress, there is no right answer to attire.  

Be authentic.  Dress your way (although I would 

not personally recommend a Punky Brewster 

themed outfit).  Or, if you’re a lady/identify as a 

woman, you can dress in Judge Mueller’s “favorite 

uniform” – the dress with jacket. 

Remember, “Phone, Email, and Seal” as well as 

“formality” and “civility” are key when practicing 

within the realm of Judge Mueller’s court room. 

(Continued from page 14) 

Judge Mueller would like each 

filer to think long and hard, “is it 

necessary to seal?”  While we 

may not always like it, the court 

system’s goal is to be transparent 

and open to public institution.   

JUDGE MUELLER 

Gisele Mitsuk 

SCBA JUDGE SERIES, Cont. 

file:///C:/Users/DRF4363/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/SCBIOKIT/REPORT%20SCBA%20lunch%20and%20learn%20Hon.%20Mueller%20(3-3-2017).docx
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Elizabeth Madden, CCLS 

CCLS Report 

Read each question carefully and select the 

most correct answer 

1. A.  Please make ten copies of this article. 

B.  Please make 10 copies of this article. 

2. A.  Please make eleven copies of this arti-

cle. 

B.  Please make 11 copies of this article. 

3. A.  Please make 13 copies of this article. 

B.  Please make 6 copies of this article. 

4. A.  Forty men showed up 

B.  40 men showed up. 

5. A.  a few 1,000 brochures 

B.  hundreds of acres 

6. A.  lose fifty pounds 

B.  60 years ago 

7. A.  …when I turn 40 

B.  …when I turn forty 

8. A.  ten cents 

B.  10 cents 

9. A.  eight a.m. 

B.  8 a.m. 

10. A.  7.5 lb 

B.  seven and a half lb 

VOCABULARY 

in rem   against the thing. 

ex post facto  after the deed is done. 

ex officio  by virtue of his office. 

mandamus  we command. 

per annum  for each year. 

compos mentis of sound mind. 

erratum  error. 

lis pendens  litigation pending. 

opere citato  in the work cited. 

proximo  in the next month. 

Answers: 1. A  2. B  3. A  4. A  5. B  6. A  7. B  8. B  9. B  10. A  

California Certified Legal Secretary certifica-

tion is achieved by passing a comprehensive exam-

ination. Candidates are tested in California legal 

procedures, legal terminology, performance skills, 

reasoning and ethics, law office administration, 

communications, and legal computations. A mini-

mum of two years experience is required. Continu-

ing legal education requirements must be met for 

recertification.  

Recertification:  Once you have become a CCLS, 

you must complete 15 hours of CLE  within a 3-

year period in order to maintain your certification.  

The application for to take the CCLS exam can be 

found in this bulletin or on LSI’s website at:    

https://www.lsi.org/ccls-certification/ 

https://www.lsi.org/ccls-certification/
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Anne French 

Speaker Spotlight 

SLSA’s April 

dinner meeting 

speaker was 

Jasmeen Kairam 

from My Sister’s 

House.  Jasmeen is the Human Trafficking 

Specialist and Outreach and Education Manager.  

Through Jasmeen’s work, she has been 

responsible for ensuring that My Sister’s House 

2017 Human Trafficking Conference was the 

largest turnout to date with more than 400 

people in attendance.  Jasmeen began addressing 

human trafficking at CSU Chico where she 

graduated with a degree in sociology and 

psychology.  Jasmeen is from Yuba City, 

California, and is a valuable asset to My Sister’s 

House’s team.  Jasmeen is fluent in Punjabi and 

Hindi. 

The mission statement for My Sister’s House is:  

To serve Asian and Pacific Islanders and other 

underserved women and children impacted by 

domestic violence, sexual assault, and human 

trafficking by providing a culturally appropriate 

and responsive safe haven, job training, and 

community services. 

My Sister’s House was established in June 2000 

and their 6-bed Safe Haven shelter opened in 

2003. In ten years, My Sister’s House has 

accomplished many things: 

 With support from the California-Office of 

Emergency Services and WEAVE, Inc. My 

Sister’s House will be operating a 6 bed 

shelter focused upon massage parlor and 

brothel trafficked victims which they are 

calling the “Lotus House;” 

 Provided more than 23,900 bed nights of 

shelter to Asian and Pacific Islander women 

and children; 

 Responded to over 10,500 calls to their 24-

hour multilingual Help Line; 

 Served more than 1,900 domestic violence 

survivors of all ethnicities in their award-

winning Women to Work program; 

 Provided legal assistance to more than 

600 clients; 

 Made more than 700 presentations on 

domestic violence and human trafficking to 

local school, businesses, organizations, and 

places of worship and participated in more 

than 150 community fairs, educating more 

than 20,000 people about domestic violence 

and human trafficking; and 

 Hosted 11 annual conferences to train over 

500 service providers from communities 

across the Central Valley on cultural 

competency and working with battered 

immigrant women. 

My Sister’s House also has a café on Capitol 

Mall that is a volunteer-based support program 

for My Sister’s House to help domestic violence 

survivors get back on their feet financially.  

They are located at 455 Capitol Mall and are 

open Monday-Friday from 9:00 a.m. to 

3:00 p.m. 

You can find out more information on their 

website at:  http://www.my-sisters-house.org/ 

 

Anne French and 

Jasmeen Kairam 

http://www.my-sisters-house.org/
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Kimberly S. Bogie 

Vendor of the Month 

We were fortunate to have Lynn Lizarraga from First Citizens Bank as 

our April Vendor of the Month.  Lynn has been in the banking industry 

for over 18 years and has been with First Citizens Bank for over 11 years 

now.  She is located at 455 Capitol Mall, Suite 100.  She works with law 

firms (large and small), administrators, and secretaries to provide full service 

banking (both personal and law firms).  Lynn provides personal assistance so there is never a need to 

call the 800-number.  Lynn makes banking very convenient and you can make deposits by scanning 

checks for deposit with no deposit slips.  Please contact Lynn Lizarraga at 916-329-6305 or email at 

lynn.lizarraga@firstcitizens.com to see how she can make your banking experience a better one! 

Crystal Rivera and 

Lynn Lizarraga 

www.slsa.org/events/ 

mailto:lynn.lizarraga@firstcitizens.com
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DATES TO REMEMBER 

May 2017 
May 9, 6:00 p.m. SLSA Executive Board Meeting 

Boutin Jones, 555 Capitol Mall, Suite 1500 

May 12 LD to register for the Legal Specialization Seminars with no late fees 

May 14 Mother’s Day 

May 18-21 LSI Annual Conference 

DoubleTree Hotel, Modesto, CA 

May 23, 6:00 p.m. Parliamentarian Workshop 

Boutin Jones, 555 Capitol Mall, Suite 1500 

Contact president@slsa.org if you would like to attend. 

May 29 Memorial Day—all courts closed! 

June 2017 
June 6, 6:00 p.m. SLSA Executive Board Meeting 

Boutin Jones, 555 Capitol Mall, Suite 1500 

Contact president@slsa.org if you would like to attend. 

June 15 SLSA Dinner Meeting 

“Sacramento’s Civil Division.”  Guest Speaker – Kelly Sullivan, Civil 

Operations Director, Sacramento County Superior Court.   

June 18 Father’s Day 

June 21 First Day of Summer 

June 22 SLSA Lunch & Learn 

“MS Word Tips & Tricks for Legal Professionals.” 

Guest Speaker – Marni Beach of CARM Consulting, Inc. 

mailto:president@slsa.org?subject=Executive%20Board%20Meeting
https://www.slsa.org/event_registration_6-15-2017
https://www.slsa.org/june-22-2017-lunch-lesson/
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LEGAL PROCEDURES 
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LEGAL PROCEDURES, cont. 

PUBLIC NOTICE 

United States District Court for the Northern District of California 

UNITED STATES MAGISTRATE JUDGE REAPPOINTMENTS 

The current terms of office for the following United States Magistrate Judges in the U.S. District 

Court for the Northern District of California are due to expire:  U.S. Magistrate Judge Laurel 

Beeler on January 3, 2018; and U.S. Magistrate Judge Donna M. Ryu on February 8, 

2018.  The United States District Court is required by law to establish a panel of citizens to con-

sider the reappointment of a magistrate judge to a new 8-year term. 

The duties of the magistrate judge position include the following: 

1. conduct of most preliminary proceedings in criminal cases; 

2. trial and disposition of misdemeanor cases; 

3. conduct of various pretrial matters and evidentiary proceedings on delegation from the judges 

of the district court; 

4. trial and disposition of civil cases upon consent of the litigants; and 

5. conduct of settlement conferences. 

Comments from members of the bar and the public are invited as to whether these incumbent 

magistrate judges should be recommended by the panel for reappointment by the court.  Separate 

comments for each magistrate judge should be submitted in writing no later than June 10, 2017, 

to:   

Susan Y. Soong, Clerk of Court 

U.S. District Court 

450 Golden Gate Avenue 

San Francisco, CA 94102 

Comments may also be emailed to: magistrate_comments@cand.uscourts.gov. 

mailto:magistrate_comments@cand.uscourts.gov?subject=Comments
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Jaymie Moralez 

EMPLOYMENT 

This free service is offered by SLSA to provide the legal community with a 

place to post job openings for all categories of job positions. 

SLSA assists in every possible manner to procure employment for 

members of this association and cooperates with attorney in filling positions in law offices, but in no 

event does this association act as an employment agency. 

Employers desiring/needing to place an advertisement for employment on SLSA’s website may view 

the “Employment Opportunities” page on this website and format the advertisement like those already 

posted.  Employers will also need to give the following information to the Employment Chair: Name, 

firm name, address, phone number, areas of law practice, software used, position available, and years of 

experience required.  The attorney/employer is requested to e-mail the Employment Chair with the 

advertisement formatted like those currently posted on the “Employment Opportunities” page.  

Advertisements for employment are usually posted as soon as possible. 

It is the responsibility of the applicant to contact the employers, schedule interviews, exchange resumes, 

and to discuss benefits and salary, etc.  All information is listed until notification to drop the position is 

given to the Employment Chair. 

For a complete listing of employment opportunities, please visit our website at: 

www.slsa.org 

 

(April 27, 2017) Administrative Support Clerk 

La Follette, Johnson, DeHaas, Fesler & Ames is seeking a full-time Administrative Support Clerk with 

a minimum of 2 years’ legal experience; familiarity with legal programs preferred but not required.  The 

ideal candidate would be able to work independently as well as be a contributing member of our 

litigation team. 

Responsibilities would include ordering medical records and maintaining records log; opening files; 

maintaining and updating electronic calendaring system; open, sort, calendar and distribute daily mail; 

reception duties coverage, and various other office support duties.  Strong communication skills, both 

written and verbal, are a must.  This position requires that you be professional, very organized, possess 

the ability to prioritize duties and have a strong attention to detail.  You must also demonstrate a strong 

work ethic and the ability to stay focused and calm under litigation pressures.  This candidate should 

enjoy the ever changing, fast pace of litigation work. 

E-mail resumes to Infosm@ljdfa.com or fax to (916) 565-3704. 

(Continued on page 24) 

http://www.slsa.org/
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(April 27, 2017) Litigation Legal Secretary 

Fujitani Consulting is currently recruiting for the following position. 

Litigation Legal Secretary salary $60-$70K DOE 

Professional, team oriented law firm with offices located throughout the Western US has an immediate 

need for a skilled Litigation Legal Secretary for their business litigation department.  This firm offers a 

fantastic work environment, involvement in the community, office team building and appreciation events, 

excellent benefits and competitive salary.  Legal secretary candidates must have at least five years of 

experience in a law firm setting.  Will be responsible for document production related to large complex 

litigation transactions, client interaction, scheduling meetings, managing calendars, and other related 

executive assistant duties. 

To be considered must have superior organizational skills, attention to detail and the ability to prioritize 

and multitask.  Must have a high level of proficiency with MS Word and other legal related software 

programs. Minimum of 5 to 10 years of litigation experience.  Please submit resume directly to 

Geri@FujitaniConsulting.com 

 

(April 20, 2017) Litigation Secretary 

Olson Hagel & Fishburn, LLP seeks an experienced legal secretary to support the firm’s litigation 

practice.  We are looking for someone who is computer literate (Word, Outlook, Adobe) with exceptional 

spelling, grammar, and attention to detail.  Must be familiar with state and federal rules of court, 

particularly civil writs and appeals.  The successful candidate must have superior organizational skills and 

be able to represent the law office in an efficient, professional manner. 

Olson Hagel & Fishburn, LLP offers an excellent work environment with competitive salary and a 

generous benefits package, including paid parking.  Interested candidates should send a resume with cover 

letter, including salary requirements to ann@olsonhagel.com or fax to (916) 447-0362.  Applications will 

be accepted until May 1, 2017. 

(April 20, 2017) Experienced Litigation Secretary 

Established, AV-Preeminent civil litigation law firm is seeking a legal secretary to join our team full time 

in our office located near Loehmann’s Plaza, supporting two attorneys and a paralegal. The successful 

candidate thrives in a fast-paced, creative environment, and will be required to balance a mix of secretarial 

and administrative duties. 

(Continued from page 23) 

(Continued on page 25) 

Jaymie Moralez 

EMPLOYMENT, cont. 
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Responsibilities include calendaring deadlines and appearances, document preparation, court filing 

(including electronic), scanning, filing, client/counsel/court contact and other secretarial/administrative 

tasks as assigned. 

This position requires a minimum of 10 years of experience in all phases of litigation from discovery 

through trial, including the ability to calculate and calendar legal deadlines in accordance with statutory 

local, state, federal, and administrative rules.  Candidates should be proficient using legal technologies 

including Microsoft Office Suite (including creating Tables of Contents and Authorities) and initial 

drafts of pleadings in a proactive manner.  Mac experience helpful, but not required.  This position 

requires exceptional attention to detail and organizational skills, as well as strong technological, 

communication, organization, grammar, and proofing skills.  The ability to set priorities, work under 

pressure, and independently as well as part of a team are critical. 

Salary is commensurate with experience.  Please submit cover letter and resume in confidence to 

jconard@davistrialcounsel.com.  No phone calls, please. 

(April 18, 2017) Records Clerk -- Sacramento 

Weintraub Tobin’s Sacramento office is currently seeking a full-time (40 hours per week), experienced 

Records Clerk to join our Records Department. The successful candidate must be able to multi-task in a 

fast-paced and professional environment, enjoy working as part of a team, and demonstrate a 

commitment to quality client service. Please see SLSA’s website for a complete list of duties and the 

required education and experience expected from candidates. 

Qualified candidates should send their cover letter, resume, and salary requirements to 

recruiting@weintraub.com. 

(April 12, 2017) Full-Time Experienced Paralegal 

Brunn & Flynn, AV-Preeminent law firm, has an opening for a full-time experienced paralegal to join 

our firm in Modesto, CA. The Paralegal position involves exercising strong technical competence and 

organizational skills.  Please see SLSA’s website for a complete list of qualifications and skills required 

for this position. 

Must be able to work full-time Monday through Friday (8:00 a.m. – 5:00 p.m.). Please forward your 

salary requirements along with a cover letter and resume to Diane Porter at dporter@brunn-flynn.com. 

(Continued from page 24) 

(Continued on page 26) 
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(April 11, 2017) Litigation Secretary – Family Law 

The Firm’s Litigation Department seeks an experienced litigation secretary to work full-time within the 

Family Law practice in the Sacramento office. Candidates will be required to balance a mix of 

administrative and secretarial duties and must be able to thrive in a fast-paced, document intensive 

environment. 

Position requires excellent Microsoft Office Suite skills especially in Excel and Word.  This position 

requires exceptional attention to detail and organizational skills, as well as strong written and verbal 

communication skills. A solid work ethic, impeccable attendance and punctuality, and the ability to work 

independently as well as part of a team are critical. A positive attitude, the ability to set priorities and work 

under pressure, and the ability to establish a good rapport with firm attorneys and clients are vital. Salary 

is commensurate with experience. 

Qualified applicants must have a minimum of 3 to 5 years of litigation experience. Family law experience 

is desired. Please submit cover letter and resume in confidence to Cindy Snook, Director of Human 

Resources, through the firm’s web application. 

No phone calls please.  Downey Brand, LLP is an Equal Opportunity/Affirmative Action Employer. 

 

(Continued from page 25) 
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EMPLOYMENT, cont. 

Members of LSI adhere to the LSI Code of Ethics which is dedicated to an LSI 

Past President, Joan M. Moore, PLS, CCLS, and reads as follows: 

It shall be the duty of each member of Legal Secretaries, Incorporated, to 

observe all laws, rules, and regulations now or hereafter in effect relating to 

confidentiality and privileged communication, acting with loyalty, integrity, 

competence and diplomacy, in accordance with the highest standards of 

professional conduct. 

LSI CODE OF ETHICS 
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2017-2018 EXECUTIVE BOARD 

President 

Brenda Bracy, CCLS 

Secretary 

Shannon Kline 

Treasurer 

Marci Frazier 

Governor 

Jan Ainsworth 

Executive Advisor 

Crystal Rivera 

Parliamentarian 

Astrid Furstner, CCLS 
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2017-2018 COMMITTEE CHAIRS 

Advertising 

 Crystal Rivera 

Audit (Financial Review) 

 Kim Bogie 

 Gisele Mitsuk 

Benefits 

 Open 

Budget Committee 

 Dawn Forgeur, CCLS 

 Corene Rodder 

 Jennifer Estabrook, CCLS 

Bulletin Editor 

 Dawn Forgeur, CCLS 

Charitable Projects 

 Gisele Mitsuk 

Day in Court 

 Rebecca Lerma 

Employment 

 Jaymie Moralez 

Historian 

 Corene Rodder 

Interclub 

 Open 

Law Office Products & Management 

 Gisele Mitsuk 

Legal Procedures 

 Michele Van Dyke 

LPOTY / BOTY 

 Elizabeth Madden, CCLS 

 Michelle Chavez, CCLS 

 

Marketing 

 Crystal Rivera 

Membership 

 Crystal Rivera 

Nominations & Elections 

 Crystal Rivera 

 Dawn Forgeur, CCLS 

Professional Liaison 

 Dawn Willis 

 Mary Taylor 

Programs and Lunch Lessons 

 Lynne Prescott, CCLS 

Scholarship 

 Crystal Rivera 

Vendor Liaison 

 Kim Bogie 

Ways & Means 

 Open 

Website Coordinator/Social Media 

 Deseree Aguillen 

Fairytale Town 

 Deseree Aguillen 

 Christina Witt 

Reno Bus Trip 

 Elizabeth Madden, CCLS 

 Michelle Chavez, CCLS 
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As of January 31, 2017 

Local Association Membership 
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Dawn R. Forgeur, CCLS 

EDITOR’S NOTE 

The Legal Eagle welcomes letters, letters to the editor, questions, and arti-

cles from readers for publication.  Please send them to: 

dawn.forgeur@stoel.com. 

The Sacramento Legal Secretaries Association reserves the right to edit articles and letters sent in for 

publication.  The deadline for all submittals is the Monday after the general meeting of the month pre-

ceding the month of publication. 

This publication is designed to provide accurate and authoritative information in regard to the subject 

matter covered.  It is distributed with the understanding that the publisher is not engaged in rendering 

legal, accounting, or other professional services.  If legal advice or other expert assistance is required, 

the service of a competent, professional person should be sought. 

The opinions expressed in the articles published herein are those of the individuals submitting the arti-

cles and not necessarily the views of the board or editorial staff.  This publication may not be repro-

duced in whole or in part without the express written consent of the board of the Sacramento Legal 

Secretaries Association. 

 

Important Links 

SLSA Events and Registration 

Chapter Achievement Online Submission Form 

Renew Your Membership Online 

Change of Address Form 

mailto:dawn.forgeur@stoel.com?subject=The%20Legal%20Eagle%20-%20SLSA
https://www.slsa.org/events/
https://www.slsa.org/chapter-achievement-points-caps-online-submission-form/
https://www.slsa.org/members-only/membership-renewal/
https://www.slsa.org/wp-content/uploads/Member-Change-of-Information-Form-2017-18.pdf
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